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UPDATE: 6.1.22 
 
 
From Tuesday 11th January, if a person tests positive on a LFD Test, there is no longer a requirement for them to get a PCR test as confirmation of a 
positive infection.  The school, however, highly recommends that staff continue to book PCR tests following positive results from LFD Tests. 
 
The 10 day self-isolation period for those who record a positive PCR test result for COVID-19 has been reduced to 7 days in most circumstances, 
unless you cannot test for any reason. 
Individuals may now take LFD tests on day 6 and day 7 of their self-isolation period. Those who receive two negative test results are no longer 
required to complete 10 full days of self-isolation. The first test must be taken no earlier than day 6 of the self-isolation period and tests must be 
taken 24 hours apart. This also applies to children under 5, with LFD testing at parental or guardian discretion. If both these test results are negative, 
and you do not have a high temperature, you may end your self-isolation after the second negative test result and return to your education setting 
from day 7. 
Health and social care workers, including those working in education settings, should follow guidance for their sector on taking LFD tests on day 8, 9 
and 10. For more information, visit COVID-19: management of staff and exposed patients or residents in health and social care settings. 
Anyone who is unable to take LFD tests will need to complete the full 10 day period of self-isolation. Further information is available in the stay at 
home: guidance for households with possible or confirmed COVID-19 infection. 
 

People who are fully vaccinated, or children and young people aged between 5 and 18 years and 6 months, identified as a close contact 

of someone with COVID-19, should take an LFD test every day for seven days and continue to attend their setting as normal, unless 

they have a positive test result or develop symptoms at any time.  People over the age of 18 years and 6 months who are not fully 

vaccinated should follow the advice of NHS England. 

Assemblies in the hall will NOT take place  but they will be recorded and uploaded to the school YouTube account.  This will be reviewed on 12th 
January 2022. 
 
All staff are expected to wear a face covering in communal areas at all times, unless they are exempt from wearing one. 
 
Staff are advised to practice social distancing of at least a metre from each other at all times.  We recognise this is not usually possible between staff 

https://www.gov.uk/government/publications/covid-19-management-of-exposed-healthcare-workers-and-patients-in-hospital-settings/covid-19-management-of-exposed-healthcare-workers-and-patients-in-hospital-settings?utm_source=2%20January%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection?utm_source=2%20January%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection?utm_source=2%20January%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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and young children. 
 
The school will continue to provide two separate staffrooms.  The MPR will be used for EYFS and KS1; the staffroom will be used for KS2. 
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This document sets out our school’s approach to managing infection control, reducing transmission of Covid-19 and safe ongoing operating procedures.  It also details our 
outbreak management plan and business continuity plan.  This document should be used alongside government guidance below: 

 https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 

 https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 

 https://www.hse.gov.uk/coronavirus/assets/docs/risk-assessment.pdf 
 
The following school policies (but not limited to) will also be reviewed and updated as required:  

 Lateral Testing of Staff Risk Assessment Jan 2021 
 Behaviour Policy 
 Safeguarding & Child Protection Policy 
 Health and Safety Policy 
 Infection Control Policy 
 First Aid Policy 
 School Emergency Plan / School Business Continuity Plan (Covid-19 Response Plan) 
 Lettings Policy 
 Attendance Policy 

PHE and SCC have also provided a helpful flowchart to help deal with any suspected or confirmed case of Coronavirus.  This is included at the end of this risk assessment, 
together with a list of the information required by the DfE for positive Covid-19 test result. 

Schools must comply with health and safety law, which requires them to assess risks and put in place proportionate control measures. Essential measures 
include: 

 A requirement that people who are ill stay at home 

 Robust hand and respiratory hygiene 

 Enhanced cleaning arrangements 

 Active engagement with NHS Test and Trace (although changes to who must isolate are detailed below) 

 Formal consideration of how to reduce contacts and maximise distancing between those in school wherever possible and minimise potential for 
contamination so far as is reasonably practicable 

 Providing access to regular and voluntary testing of staff using Lateral Flow Tests (twice a week) 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.hse.gov.uk/coronavirus/assets/docs/risk-assessment.pdf
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Direct Coronavirus Response to Infection: 
 

 Call 999 when a child or adult is seriously ill or injured, or their life is at risk. 

 Anyone who displays any of the recognised Covid-19 symptoms, (such as a new persistent cough, high temperature or a loss or change to sense of smell 
or taste) must not enter the school site.  Anyone displaying symptoms must obtain a PCR test and self-isolate whilst waiting for the result. The 10 day self-
isolation period for those who record a positive PCR test result for COVID-19 has been reduced to 7 days in most circumstances, unless you cannot test 
for any reason. 

 Individuals may now take LFD tests on day 6 and day 7 of their self-isolation period. Those who receive two negative test results are no longer required to 
complete 10 full days of self-isolation. The first test must be taken no earlier than day 6 of the self-isolation period and tests must be taken 24 hours 
apart. This also applies to children under 5, with LFD testing at parental or guardian discretion. If both these test results are negative, and you do not have 
a high temperature, you may end your self-isolation after the second negative test result and return to your education setting from day 7. 

 Health and social care workers, including those working in education settings, should follow guidance for their sector on taking LFD tests on day 8, 9 and 
10. For more information, visit COVID-19: management of staff and exposed patients or residents in health and social care settings. Anyone who is unable 
to take LFD tests will need to complete the full 10 day period of self-isolation. Further information is available in the stay at home: guidance for 
households with possible or confirmed COVID-19 infection. 
 

 If the PCR test result is negative, the child or adult may return to school, but as it is likely that they may have another type of virus, they should continue 
to stay at home until they are well again.  Any child or adult with sickness or diarrhoea should allow 48 hours after the last episode of illness before 
returning to school.  

 
Business continuity in the event of an outbreak: 
 

 If there appears to be a surge of positive cases across the school community or local area, advice will be sought from the local Director of Public Health 
and the Area Schools Officer.  It may be necessary, but only if unavoidable, to partially or fully close the school for a period of time to allow the outbreak 
to be managed. The school will immediately move to online remote education whilst the outbreak is managed. 
 

 Staff will be encouraged to regularly test themselves at home twice a week (Mondays and Thursdays) using Lateral Flow Tests, to help identify 
asymptomatic positive cases. Parents/carers will be advised to pick up free LFT test kits for family members – available from their local pharmacy or 
collection point.  
 
 
 

https://www.gov.uk/government/publications/covid-19-management-of-exposed-healthcare-workers-and-patients-in-hospital-settings/covid-19-management-of-exposed-healthcare-workers-and-patients-in-hospital-settings?utm_source=2%20January%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection?utm_source=2%20January%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection?utm_source=2%20January%202022%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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 Parents must be aware that the safe operating of the school is reliant on adequate staffing.  In the unlikely event that there are not enough staff to keep 
the school open and not enough replacement cover can be sought, the Headteacher and Governors may be required to partially close or fully close the 
school.  This measure will be avoided wherever possible, so as not to interrupt education for pupils at the school.  
 

 The school will keep abreast of any changes to Government guidance and respond accordingly.  The school will ensure that all changes to school 
operating procedures are fully communicated to all stakeholders. 
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Process/ 
Activity  

  Hazards 
Identified 

Risk rating 
prior to 
action 
H/M/L 

Persons at 
Significant 

Risk  
 

Recommended controls / mitigation and protective measures  
 

Existing 
Risk 
Rating: 
H/M/L  

What additional 
controls are 

required (if any)? 
 

Persons 
responsible 
for carrying 

out 

Awareness of 
and 
adherence to 
policies and 
procedures 

 

Failure to 
follow 
procedure 
may result 
in 
heightene
d risk of 
virus 
transmissi
on 

Medium All – 
especially 
those in 
higher risk 
groups as 
detailed in 
DfE / NHS 
guidance. 
 

Relevant staff have regard to all relevant advice, guidance and 

legislation including, but not limited to, the following: 

 The Reporting of Injuries, Diseases and Dangerous 

Occurrences Regulations (RIDDOR) 2013 

 The Health Protection (Notification) Regulations 2010 

 Public Health England (PHE) (2017) ‘Health protection in 

schools and other childcare facilities’ 

 DfE and PHE (2020) ‘COVID-19: guidance for educational 

settings’ 

 The school’s infection control policy 

 

The school keeps up-to-date with advice issued by, but not 

limited to, the following: 

 SCC, SAfE, DfE, NHS, Department of Health and Social Care, 

PHE. 

The Staff and Volunteer Confidentiality Policy and Pupil 
Confidentiality Policy are followed at all times – this includes 
withholding the names of staff, volunteers and pupils with either 
confirmed or suspected cases of coronavirus. 

Low All service users 
(staff, children, 
parents and visitors) 
to be informed of 
the school’s infection 
control policy and 
arrangements on 
physical distancing 
and hygiene, on or 
before arrival.   
 
Covid-19 area of 
website will ensure 
clear and 
transparent 
information is shared 
with all. 

 



 

 
St Bartholomew’s C of E (Aided) Primary School Risk Assessment for COVID-19. 

UPDATED: 6/1/22 

7 

 

Transmission 
of the virus 

 

Touching 
items or 
surfaces 
that others 
have used 
may 
potentially 
spread the 
virus. 

Medium 
 
 

All – 
especially 
those in 
higher risk 
groups as 
detailed in 
DfE / NHS 
guidance. 
 

Key messages will be communicated to all staff, visitors, children 

or parents - reminding them of the requirement to self-isolate 

and not enter the building if they are displaying any of the covid-

19 symptoms.  

Children and staff will wash their hands regularly including: on 
arrival at school, after break times, before eating (with soap and 
water where possible), when they change rooms or activities (e.g. 
after PE) and before they go home.  Hand sanitiser will be utilised 
where soap and water is not immediately available.  

Visitors and staff signing into the building must use hand gel 
upon arrival especially before using a shared pen to sign in.   

Handwashing posters displayed in toilets and hand sanitiser 
available in key locations around the school.  

Covid-19 public information posters will be displayed 

prominently around the school.  Handwashing notices will be 

displayed in sink areas. 

The toilets will be cleaned at more frequent intervals during the 
school day and a signed cleaning sheet showing key areas for 
focus, will be initiated and overseen by the Premises Officer.   

High-touch points such as door handles, keypads (both inside and 
outside the building), phones, light switches cleaned by the 
cleaners/site manager.  The School Admin team will take 
responsibility for the main entrance area and Class Teachers will 
help maintain their own classroom areas.   

There quality of cleaning in place by the contracted cleaners will 
be regularly monitored by the site manager.  

Corridor doors will be propped open where possible to reduce 

Low Children & adults to 
use soap & water 
(for at least 20 
seconds), alcohol 
hand sanitiser 
available too. 
(Children will be 
reminded not to 
ingest hand gel) 
 
Cleaning guidance 
shared and 
understood by 
contractors and 
visitors to the school 
site by way of 
information posters 
displayed in 
entrance. See 
the COVID-19: 
cleaning of non-
healthcare settings 
guidance. 
 
Cleaning spray & 
cloths in each room.  
(Children may use 
these with adult 
direction if 
necessary.) 
 
Spillages of bodily 
fluids, e.g. 
respiratory and nasal 
discharges, are 
cleaned up 
immediately in line 

The 
Premises 
Officer and 
Site 
Manager will 
oversee 
/maintain 
the 
standards of 
cleaning on 
a daily basis. 
 
JCh will be 
responsible 
for regularly 
ordering 
supplies. 
 
All 
classrooms 
to have 
access to 
cleaning 
materials.  
These will be 
regularly 
topped up 
and changed 
during the 
week by the 
Site 
Manager. 
 
Cleaning 
staff to read 
and 
understand 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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transmission of the virus (this may need to be reviewed in colder 
temperatures).  In the case of a fire – adults must try their best 
to remove door stops and close doors to prevent fire spreading.   

Where practicable, already established classroom sets of 
resources will continue to be used to avoid widespread 
transmission of the virus. 

We will teach children about how to sneeze in a more 
hygienically acceptable way: ‘Catch it, bin it, kill it’ and the 
importance of handwashing after. The same will apply for 
coughing, children will be encouraged to use their arm to ‘catch’ 
the cough. 

Children to be reminded to have their own water bottles (stored 
on their desk / chair cover – not in large group boxes) and to not 
share food in their own packed lunches.  They must take their 
water bottle home every day to be properly cleaned. 

 

with the Infection 
Control Policy and 
Cleaning in non-
healthcare settings 
guidance. 
 
‘Twelve 15’ will 
share their risk 
assessment for safe 
working with the 
school kitchen. 
 

guidance 
(including 
any revised 
guidance) 
for cleaning 
non-
healthcare 
settings COV
ID-19: 
cleaning of 
non-
healthcare 
settings 
guidance 

Transmission 
of the virus 

 

Where 
spaces are 
poorly 
ventilated, 
the risk of 
virus 
transmissi
on 
increases. 

Medium All – 
especially 
those in 
higher risk 
groups as 
detailed in 
DfE / NHS 
guidance. 
 

Rooms to be well ventilated by opening windows wherever 
possible.  In colder weather, top windows will be opened or 
windows opened wider during break times to create a blast of 
fresh air.   

Where practicable, teaching lessons outdoors will help reduce 
virus transmission, although this may not always be appropriate.  
PE lessons will be held outdoors wherever possible. 

Children and staff will wear base layers to prevent them getting 
cold in winter months.  

 

Low The Government will 
be supplying schools 
with monitoring 
detectors during the 
autumn term to help 
ensure adequate 
monitoring of air 
quality in 
classrooms.  

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-setting
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Continuity of 
provision 
where staffing 
is too low to 
run as normal. 

Children 
would be 
unsafe if 
they do 
not have 
at least 
one 
member of 
staff to 
supervise 
them at all 
times. 

Medium All children Our priority is to keep the school open and children continuing 
face-to-face education. Where staffing issues arise, we may 
decide to use existing teaching, temporary and support staff 
more flexibly to ensure our school can remain open, whilst 
ensuring that we continue to have appropriate support in place 
for pupils with SEND. As pupils do not need to be kept in 
consistent groups, we may consider combining classes.  

Where there is a need for remote education, live streaming will 
be our preferred method for providing this wherever possible 
(see our remote education policy). There should be regular 
feedback and checking in with pupils. 

Low SLT to monitor 
staffing situation 
daily and put 
contingency plans in 
pace as soon as 
possible if required. 

SLT 

Parent 
communicatio
n/visitors to 
the school 
site 

Close 
contact 
between 
adults can 
spread the 
virus 

Medium 
 
 

All – 
especially 
those in 
higher risk 
groups as 
detailed in 
DfE / NHS 
guidance. 

A screen is fitted to the hatch window in the office with a small 
aperture for objects and paperwork to be passed through 
(however the office door will be propped open for ventilation 
and reduced contact). 

Parents will be asked to use the hand sanitiser before using pens 
to sign themselves in in the visitor books. 

All parents volunteering in school will be given a new DBS check 
to commence supporting from July 2021 onwards.  

Contractors visiting to undertake maintenance will be arranged 
out of school hours wherever possible.  

Low Admin staff to 
oversee and assist 
with the cleaning of 
the main entrance 
area throughout the 
day. 
 
Site 
Manager/cleaners to 
clean other 
communal areas 
throughout the day. 
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After school 
provision – 
Koosa, and 
other lettings. 

Close 
contact 
can spread 
the virus.   

Other 
users may 
not know 
covid-19 
restrictions 

Medium Children 
and staff 

After school clubs from September will be required to operate in 
line with the school’s Covid-19 risk assessment.  

Use of outdoor space where possible and good ventilation in the 
hall to limit virus contamination.  Regular hand washing 
(particularly before snack times) to be promoted. 

Staff to use sanitiser and ideally floor cleaner to disinfect surfaces 
at the end of the session, every day. 

Low Koosa risk 
assessment 
information to be 
readily accessible to 
parents. 
 
 

Premises 
Officer to 
review risk 
assessments 
for clubs and 
lettings 
before they 
reopen. 

Governor 
meetings 

Close 
contact 
can spread 
the virus 

Low Staff & 
Governors 

Governor meetings will resume face to face.  Opportunities for 
Governors to attend remotely (if self-isolating) via video 
conferencing.   

Low Additional meetings 
may be organised as 
needed to provide 
support to the 
leadership team. 

Chair of 
Governors 
to oversee 
regular 
meetings 
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First aid, 
administering 
medicines, 
accidents and 
vomit. 

Close 
contact 
can spread 
the virus 

High  
 
(especially 
where 
close 
contact 
less than 
1m is 
required) 

All - 
especially 
those in 
higher risk 
groups as 
detailed in 
DfE / NHS 
guidance. 

Parents and staff to be reminded regularly of the need to control 
the spread of the virus and self-isolate and get tested if they have 
symptoms and referred to key guidance: 
https://www.gov.uk/government/publications/covid-19-stay-at-
home-guidance 

Basic first aid to be dealt with by Class Teachers / LSAs.  Admin 
staff to only deal with serious accidents and illnesses. 

 Pupils will be provided with care and guidance at a 
distance to help them with their self-care if safe (e.g. 
applying their own plaster / taking their own inhaler). 

 All inhalers and medicines to be stored in separate 
named bags in the School Office or in the class medical 
box. 

 Personal protective equipment should be worn when 
required to work in close contact with pupils. 

 Extra vigilance with hygiene and handwashing from both 
child and adult before and after treatment. 

 All waste products should be disposed of safely in the 
yellow medical bin. 

 

Medium 
/Low 

Regular review of 
First Aid policy, H&S 
policy and new 
‘Infection Control 
Policy’ established.  

 
Use of ice packs for 
minor injuries to be 
replaced with a cold 
compress with a 
paper towel.  

J Ch/GB to 
ensure that 
class room 
First Aid 
boxes are 
maintained 
and fully 
stocked. 
 
PPE box in 
the office 
area for staff 
to access. 
SCC PPE 
guidance.) 
 
J Ch to assist 
with 
ordering 
ongoing PPE 
supplies.  

Psychological 
needs of the 
children 

Pupils may 
have 
experience
d loss – be 
that family 
members, 
missing 
their 
friends/fa
mily and 
missing 
school 

Medium 
 
 

Some 
identified 
children -  
particularly 
those from 
vulnerable 
groups 

Staff will continue to address the psychological needs of the 
children, such as use of break out areas to comfort anxious 
children, extra PSHE activities to address lockdown experiences 
as required. 

ELSA & HSLW support may be needed for bereaved families or 
those with mental health difficulties.  

Concerns of a safeguarding nature will be dealt with in line with 
the school’s safeguarding policies and procedures, including 
logging these in the school’s electronic CPOMS system. 

Low Training, review and 
debriefing sessions 
required to prepare 
staff for managing 
the needs of pupils. 
 
 
 

Senco to 
support staff 
and provide 
any 
necessary 
training.  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.surreycc.gov.uk/__data/assets/pdf_file/0009/228978/PPE-Guidance-for-Schools-Education-Settings-V3-24-June-2020.pdf
https://www.surreycc.gov.uk/__data/assets/pdf_file/0009/228978/PPE-Guidance-for-Schools-Education-Settings-V3-24-June-2020.pdf
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Staff 
wellbeing, 
workload and 
PPA time 

Staff may 
have 
increased 
anxieties 
about the 
school 
reopening 
fully with 
few 
restrictions
. 

Some staff 
have 
underlying 
health 
issues or 
family who 
are 
vulnerable 

 

 

Medium 
 

All staff 
 

Headteacher to consult staff and Governors to agree risk 
assessment and outbreak management plans.  

 All staff to take responsibility for their own safety once 
they have understood the new government and school 
guidance. 

 Staff to remind and prompt others to remain safe and 
follow the measures in this risk assessment. 

 Staff considered to be high risk (e.g. pregnant) will 
undertake a risk assessment with the SBM before return 
to work. 

 If staff become unwell and the team is reduced we may 
need to risk assess our new capacity and adjust our 
educational offer. 

 Staff will potentially still need to provide home learning 
(for shielding pupils) and plan for in school learning and 
they will be given time to do this.  

If a number of staff become unwell or are asked to self-isolate, 
the team could be reduced and we will need to risk assess our 
capacity and offer.  This may result in closing some classes 
temporarily.  

Leadership team & Governors to have regard to staff work-life 
balance and wellbeing when operating during the Covid-19 
outbreak.  The Education Support Partnership provides a free 
helpline for school staff and targeted support for mental health 
and wellbeing. 

Low Staff should feel that 
they can raise 
concerns about the 
safety of the working 
environment and 
that these are being 
properly addressed. 
 
Promoting LFT 
testing will help 
reduce virus 
transmission. 

HT to issue a 
wellbeing 
questionnair
e at key 
points to 
monitor 
anxieties 
with staff.  
 
 

http://www.educationsupport.org.uk/
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Pupils who do 
not return to 
school 

Some 
parents 
may not 
have 
confidence 
that school 
is a safe 
place yet 
and 
therefore 
may 
choose to 
keep their 
child/ren 
at home. 

Medium A small 
number of 
children, 
especially 
those in 
the 
vulnerable 
group. 
 
New 
admissions 
and Year 3 
pupils. 

Identify which children have not returned to school and follow 
these steps: 

 Make contact to establish why the decision has been 
made and continue to make contact on a daily basis.  
Ensure this is coded correctly on SIMS. 

 Use the HSLW or other member of staff with good 
relationships to assist with supporting the family. 

 Alert the Inclusion Officer (EWO) to non-attendance. 

 Continue to keep in contact and supply home learning if 
possible. 

 Identify whether there is a need for FSM meal vouchers 
or other external agency support. 

For identified SEND pupils with medical needs, the school will 
undertake risk assessments and liaise with agencies involved on 
how best to meet the educational needs of these pupils. 

The school will review its Attendance Policy and will consider 
fixed penalty notices for parents who do not send their children 
back to school from September onwards.  This will be used where 
all other measures have failed and as a last resort. 

Holidays during term time are not permitted as they risk further 
virus transmission.  It may be necessary for a family to quarantine 
after a holiday or visit aboard, so communications home must 
stress the need to avoid visits to certain countries that the 
Government states are not safe to travel to.  

Low Transition meetings 
between teachers 
and 10 minute 
appointments 
between EYFS 
teachers and new 
parents have been 
organised to help 
ease transition for 
pupils. 

There will likely be a 
need to continue to 
notify the Inclusion 
Officer - using 
agreed protocols 
from SCC – any 
vulnerable pupils not 
attending school so 
they do not become 
‘missing in 
education’. 

DHT will 
monitor this 
and refer 
cases to the 
Inclusion 
Officer as 
required. 
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Misbehaviour 
or failure to 
follow social 
distancing 
rules 

Children 
may put 
others at 
risk if they 
refuse to 
follow 
rules 
regarding 
H&S 

Medium All Class teachers to remind all children of the school ‘s golden rules 
and expectations in our behaviour code.  This will consistently be 
revisited by all staff so children remember. 

Any child not able to follow the rules will be spoken to by the 
class teacher, Phase Leader / DHT / HT (in line with our behaviour 
policy).   

In the very unlikely case of refusal, the child will be collected by 
the parent and sent home to protect the school community. 

Low All staff must take 
full responsibility for 
giving reminders and 
modelling the rules 
good hygiene. 

Class 
teachers and 
Phase 
Leaders will 
manage low 
level 
behaviour 
incidents 
before 
DHT/HT if 
required. 

Resuming 
educational 
visits 
including 
residential 
visits. 

Virus 
transmissi
on 

Medium All staff 
and pupils 
accompan
ying the 
visit, 
including 
host staff. 

Separate risk assessments will be undertaken by Teachers and 
reviewed by the EVC in line with separate guidance on 
undertaking educational visits during coronavirus: 

https://www.gov.uk/government/publications/health-and-
safety-on-educational-visits/health-and-safety-on-educational-
visits 

All overnight visits will be thoroughly risk assessed using the 
centre provider’s covid-19 operating procedures and risk 
assessments.  St Bart’s risk assessments will be reviewed and 
approved by the LA before these go ahead. 

Low All staff 
accompanying visits 
must thoroughly 
read and adhere to 
the risk assessment 
and procedures in 
place to keep 
children and adults 
safe. 

Educational 
Visits 
Coordinator 
to review all 
risk 
assessments 
for visits. 

LA arranged 
transport to 
school (taxi) 

Virus 
transmissi
on 

Medium Pupil / 
driver 

Driver to wear a face covering. 

Regular cleaning between journeys undertaken. 

Before entering the school, driver and pupil to use hand sanitiser.  

Low LA to undertake and 
share risk 
assessment with the 
school. 

 

DHT to 
oversee 

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
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Headteacher review: 4.1.2022 
 
 
 
    
 
 
  
 

 

Emergencies 

 

Contact 
cannot be 
made in an 
emergency 

Medium All  All pupil emergency contact details are up-to-date, including 
alternative emergency contact details, where required. 

Parents are contacted as soon as practicable in the event of an 
emergency. 

Pupil alternative contacts are called where their primary 
emergency contact cannot be contacted. 

The school has an up-to-date First Aid Policy in place which 
outlines the management of medical emergencies – medical 
emergencies are managed in line with this policy.  

All staff emergency contact details are updated by SBM. 

 

Low Data Collection 
sheets to be sent out 
for review by all 
parents in 
September.  

DHT to 
oversee 
 

All staff 
emergency 
contact 
details are 
updated by 
SBM 
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Introduction 
This document is a COVID-19 outbreak management plan, it outlines what the school would do if children, pupils, students or staff 
test positive for COVID-19, or how the school would operate if it were advised to reintroduce any measures to help break chains of 
transmission, following the Contingency Framework for managing local outbreaks of COVID-19 and the schools operational 
guidance provided by the Department for Education (DfE).  
The Outbreak Management Plan should be read alongside the school’s Protective Measures Risk Assessment. It is essential for the 
risk assessment to be kept up-to-date and relevant to the school’s unique setting by completing the additional control measures 
column. The risk assessment sets out the protective measures for day to day operation. The additional measures in the case of and 
for the duration of an outbreak are given in this risk assessment under separate headings “Temporary Additional Measures in the 
event of an outbreak” and are shown in italic text. 
The measures in this plan may be implemented in response to recommendations provided by Surrey County Council, Director of 
Public Health (DsPH) or the PHE Health Protection Team (HPTs) as part of their outbreak management responsibilities. Where 
there is a need to address more widespread issues across an area, ministers will take decisions on an area-by-area basis.  
This document:    

 Covers roles and responsibilities 

 Details when and how to seek public health advice 

 Refers to the risk assessment already in place which includes the control measures that the school might be asked to 
put in place described in the guidance.  

For each control measure it will include: 

 Actions the school would take to put it in place quickly 

 How the school would ensure every child, pupil or student receives the quantity or quality of educations and support 
to which they are normally entitled 

 How the school would communicate changes to children, pupils, students, parents, carers and staff 
 
When our school will consider extra action  
The following thresholds based on the Contingency Framework will be used by the school as an indication for when to seek public 
health advice if concerned. For most education and childcare settings, whichever of these thresholds is reached first:  
• 5 children or staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day period; or  
• 10% of children or staff who are likely to have mixed closely test positive for COVID-19 within a 10-day period  
 
The school may seek additional public health advice if they are concerned about transmission in the setting, either by phoning 
the DfE helpline (0800 046 8687, option 1) or in line with other local arrangements. A director of public health or an HPT may 
give settings advice reflecting the local situation. 
 
Identifying a group that is likely to have mixed closely will be different for each setting. The Contingency Framework gives 
examples for each sector, for schools this could include:  
• A class  
• A friendship group mixing at breaktimes  
• A sports team  
• A group in an after-school activity 
 
The school will review and reinforce the testing, hygiene and ventilation measures they already have in place. These controls are 
documented in the School’s Protective Measures Risk Assessment. 
 
The school will seek public health advice if a pupil, student, child or staff member is admitted to hospital with COVID-19. They can 
do this by phoning the DfE helpline (0800 046 8687, option 1), or in line with other local arrangements. Hospitalisation could 
indicate increased severity of illness or a new variant of concern. Settings may be offered public health support in managing risk 
assessments and communicating with staff and parents.  
 
 

Name of 
School: 

St Bartholomew’s C of E 
(Aided) Primary School 
 

Date of 
assessment: 

1/9/21 Date of 
review: 

As advised by 
SCC 

https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings
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Testing 
The school has planned for the possibility of increased use of testing by staff.  This could include advice on more frequent testing, 
or on the reintroduction of asymptomatic test sites (ATS) (where they have been stood down).  
 
Face coverings  
The school has planned for the possibility that it may be advised by a director of public health that face coverings should 
temporarily be worn in settings in their area. This may include face coverings in communal areas and/or classrooms for staff. 
Children of primary school age and early years children should not be advised to wear face coverings 
 
Shielding 
Shielding is currently paused. In the event of a major outbreak or VoC that poses a significant risk to individuals on the shielded 
patient list (SPL), ministers can agree to reintroduce shielding. Shielding would be considered in addition to other measures to 
address the residual risk to people on the SPL, once the wider interventions are taken into account. 
 
Other measures  
The school has planned for the possibility that they are advised to limit: 
• residential educational visits  
• open days  
• transition or taster days  
• parental attendance in settings  
• live performances in settings 
 
Attendance restrictions 
High quality face-to-face education remains a government and school priority. Attendance restrictions will only ever be considered 
as a short-term measure and as a last resort:  
• for individual settings, on public health advice in extreme cases where other recommended measures have not broken chains of 
in-setting transmission; or 
• across an area, on government advice in order to supress or manage a dangerous variant and to prevent unsustainable pressure 
on the NHS.  
 
In all circumstances, priority will continue to be given to vulnerable children and young people and children of critical workers to 
attend to their normal timetables. Where measures include attendance restrictions, DfE may advise on any other groups that 
should be prioritised.  
 
Remote education 
High-quality remote learning will be provided for all pupils if:  
• they have tested positive for COVID-19 but are well enough to learn from home; or  
• attendance at school has been temporarily restricted 
 
On-site provision will, in all cases, be retained for vulnerable children and young people and the children of critical workers. If the 
school has to temporarily stop onsite provision on public health advice, they will discuss alternative arrangements for vulnerable 
children and young people with the local authority.  
 
Education workforce 
If restrictions on pupil a attendance are ever needed, leaders of the school will determine the workforce required onsite and if it is 
appropriate for some staff to work remotely.  
 
Safeguarding and designated safeguarding leads 
There will be no change to local multi-agency safeguarding arrangements, which remain the responsibility of the 3 safeguarding 
partners: 
• Local Authorities  
• Clinical commissioning groups 
• Chief officers of police  
 
If attendance restrictions are needed in any education or childcare setting, the school expect all local safeguarding partners to be 
vigilant and responsive to all safeguarding threats with the aim of keeping vulnerable children and young people safe, particularly 
as more children and young people will be learning remotely.  
The school will continue to have regard to any statutory safeguarding guidance that applies to them, including:  
• Keeping children safe in education  
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• Working together to safeguard children  
• Early Years Foundation Stage (EYFS) framework  
 
The school, ideally led by the designated safeguarding lead (DSL) or a deputy, will review the child protection policy so that it 
reflects the local restrictions and remains effective. It is expected that the school, will have a trained DSL (or deputy) available on 
site. However, it is recognised that there may be operational challenges to this. In such cases, there are two options to consider: 
• A trained DSL (or deputy) will be available to be contacted via phone or online video, for example working from home  
• Sharing trained DSLs (or deputies) with other schools (who should be available to be contacted via phone or online video) 
Where a trained DSL (or deputy) is not on site, in addition to one of the above options, a senior leader should take responsibility 
for co-ordinating safeguarding on site 
 
Vulnerable children and young people 
Where vulnerable children and young people are absent, the school will:  
• Follow up with the parent or carer, working with the local authority and social worker (where applicable), to explore the reason 
for absence and discuss their concerns  
• Encourage the child to attend educational provision, working with the local authority and social worker (where applicable), 
particularly where the social worker and the Virtual School Head (where applicable) agrees that the child or young person’s 
attendance would be appropriate  
• Focus the discussions on the welfare of the child and ensuring that the child or young person is able to access appropriate 
education and support while they are at home 16  
• Have in place procedures to maintain contact, ensure they are able to access remote education support, as required, and 
regularly check if they are doing so  
 
Transport 
Transport services to education settings will continue to be provided as normal where children are attending education settings. 
The guidance on transport to schools and colleges during the COVID-19 pandemic guidance remains in place and is documented in 
the School’s Protective Measures Risk Assessment section: Managing School Transport. 
 
The School will provide meal options for all pupils who are in school. Meals will be available free of charge to all infant pupils and 
pupils who meet the benefits-related free school meals eligibility criteria.  
The school will continue to provide free school meals support in the form of meals or lunch parcels for pupils who are eligible for 
benefits related free school meals and who are not attending school because they have had symptoms or a positive test result 
themselves. 
 
Educational visits 
Any attendance restrictions will be reflected in the visit’s risk assessment and setting leaders should consider carefully if the 
educational visit is still appropriate and safe. 
 
Only pupils who are attending the setting will go on an educational visit. Education settings should consult the health and safety 
guidance on educational visits when considering visits. 
 
 


